	 

	PURCHASE ORDER
	
	LOGO

	
	
	
	

	
	
	
	

	
	
	
	

	 
	

	Business Name:
	

	Address:
	

	 
	

	Phone No.:
	Date:
	 
	

	Email ID:
	PO No.:
	 
	

	Website:
	 
	 
	

	 
	

	Shipped To:
	

	Vendor Name:
	

	Address:
	

	City:
	Pin:
	

	Email ID:
	Phone No.:
	

	 
	

	Shipped From:
	

	Vendor Name:
	

	Address:
	

	City:
	Pin:
	

	Email ID:
	Phone No.:
	

	 
	

	Sl. No.
	Item Description
	QTY
	UNIT PRICE
	TAX
	Total
	

	1
	Item 1
	10
	1000
	18%
	11800
	

	2
	Item 2
	10
	1000
	18%
	11800
	

	3
	Item 3
	10
	1000
	18%
	11800
	

	4
	Item 4
	10
	1000
	18%
	11800
	

	5
	Item 5
	10
	1000
	18%
	11800
	

	6
	Item 6
	10
	1000
	18%
	11800
	

	7
	Item 7
	10
	1000
	18%
	11800
	

	8
	Item 8
	10
	1000
	18%
	11800
	

	9
	Item 9
	10
	1000
	18%
	11800
	

	10
	Item 10
	10
	1000
	18%
	11800
	

	Amount in Words:
	Sub Total
	118000
	

	 
	Discount
	15000
	

	
	Other Charges
	5000
	

	
	Final Amount
	108000
	

	Any Additional Notes
	Authorised Signature
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